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SUMMARY OF CHANGES SINCE SUPERSEDED VERSION (V1.1 01/0 2/2016) 

 
Entire new Safeguarding Policy implemented, including up-to-date internal procedures, 

Statutory Guidance and Legislation. 

 

DEFINITIONS 

 

Word/Phrase Definition of Word/Phrase 

Child: References to “Child” or “Children” in this policy means anyone under the age 

of 18 years, as defined by Statutory Guidance and Legislation within England1. 

Adult at Risk: The University bases its definition of an “Adult at Risk” on that used within the 

Data Protection Act 2018 and defines an Adult at Risk as someone over 18 

years of age who:  

a) has needs for care and support; and 

b) is experiencing, or is at risk of, neglect, or physical, mental, or emotional 

harm; and  

c) as a result of those needs is unable to protect themselves against neglect 

or harm, or the risk of it2.  

 

1 GOV.UK, ‘Working Together to Safeguard Children 2018’, GOV.UK, 2020, 
https://www.gov.uk/government/publications/working-together-to-safeguard-children--2, (Accessed: 27 
August 2021). 
2 GOV.UK, ‘Data Protection’, GOV.UK, 2021, https://www.gov.uk/data-protection (Accessed: 27 August 2021). 

If you are concerned that someone is at immediate risk of harm, abuse, or 

radicalisation act now. 

• If there is immediate risk of serious harm call the police on 999. 

• If you are unsure, contact the Campus Security Staff 01752 636700 extension 

2222 between 20.00 and 08.00 seven days a week, all year round 

• In non-emergency situations advice is available by contacting the Head of 

Student Wellbeing and Support or the Student Life Team Manager (student 

concerns) or the Director of People and Organisational Development (staff 

concerns).  
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Safeguarding 

Children: 

In defining our approach towards children, the University draws on the 

definition used by the DfE in Keeping Children Safe in Education 2020 (KCSIE)3 

While KCSIE only applies to Schools and Colleges, we will play our part in: 

• Protecting children from maltreatment. 

• Preventing impairment of children’s health or development. 

• Ensuring that children are growing up in circumstances consistent with 

the provision of safe and effective care. 

• Taking action to enable all children to have the best outcomes. 

 

Safeguarding 

Adults at 

Risk: 

 

While the University is not subject to the provisions of the Care Act 20144, the 

University draws broadly on this act to inform its policy on safeguarding Adults 

at Risk. We will play our part to: 

▪ Ensure that the rights of Adults at Risk are protected to enable them to live in 

safety, free from abuse and neglect. 

▪ Ensure that the wellbeing of the Adult at Risk is promoted and that in deciding 

on any action to be taken we will take into account their views, wishes, feelings 

and beliefs, for example when considering whether to refer concerns to 

statutory bodies or when seeking support from charitable organisations. 

However, we recognise that Adults at Risk sometimes have complex 

interpersonal relationships and may be ambivalent, unclear, or unrealistic 

about their personal circumstances and may not fully appreciate potential 

risks to their safety or well-being and therefore it may not always be possible 

to fully defer to their wishes when seeking he best way forward. 

Member of 

the 

University:  

Reference to a “Member of the University” includes staff, students, and 

alumni of the University. 

Staff: References to “staff” include all paid University staff whether working on a 

permanent or temporary contract, interns, apprentices, or engaged as “third 

party contract staff” working directly for the University. 

 

3 GOV.UK, ‘Keeping Children Safe in Education’, GOV.UK, 2021, 
https://www.gov.uk/government/publications/keeping-children-safe-in-education--2 (Accessed: 27 August 
2021).  

4 GOV.UK, ‘Guidance Care Act Factsheets’, GOV.UK, 2016, https://www.gov.uk/government/publications/care-

act-2014-part-1-factsheets/care-act-factsheets (Accessed: 27 August 2021). 
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Student: References to “student” includes all students registered with the University, 

including those based in partner organisations who are registered with the 

University to gain a professional qualification and third-party apprentices for 

whom we provide training.  

Volunteer:  “Volunteers” are generally members of the university but may include other 

associated persons volunteering to lead or support University-led activities for 

which they are not paid including for example volunteering activity  

Contractor: Contractors are employed by third party organisations to carry out work on 

behalf of the University. It is the responsibility of the contractor’s employer to 

ensure that all necessary employment and safeguarding suitability checks are 

completed and to provide assurance to the University that this has been done. 

Work with 

Children or 

Adults at 

Risk: 

Within this policy, “Work with Children or Adults at Risk” includes all 

engagement with Children and Adults at Risk whether in a professional 

capacity in connection with the work of the University, or in the course of 

other University-led activities supported by members of the University 

whether working in a paid or unpaid capacity. 

 

1. THE PURPOSE OF THIS POLICY 

 

1.1 The purpose of this Safeguarding Policy and its associated guidance documents is to set out the 

Plymouth Marjon University’s responsibilities, processes and procedures and outline how the 

University will: 

 

• Provide a safe and supportive environment for Children and Adults at Risk who engage 

with our staff, volunteers, and students in the course of our work and University led 

activities. 

• Ensure that staff, volunteers, and students facilitating or supporting programmes and 

activities working with Children and Adults at Risk have defined responsibilities. 

• Ensure that staff, volunteers, and students engaging with Children and Adults at Risk 

receive relevant safeguarding training and understand their role and responsibilities. 

• Ensure that there is a clear reporting and escalation route should staff, volunteers or 

students become aware of a safeguarding concern. 

 

 



 

8 

 

2. SCOPE 

 

2.1 This Policy sets out Plymouth Marjon University’s duty to safeguard all Children5 and Adults at 

Risk6 who are part of the University or who encounter staff, students, volunteers, or the staff of 

contractors during their involvement with the university. 

2.2 The Policy is designed to guide the University in its statutory and moral obligation to safeguard 

Children and Adults at Risk, embracing the culture that ‘safeguarding is everyone’s 

responsibility’, whilst acknowledging that specific responsibilities fall to certain roles and 

individuals within the University (see page 18 for details). 

2.3 This Policy applies broadly to staff, students and volunteers engaging in University-led activity 

whether on the University campus or elsewhere and covers our interaction with Children and 

Adults at Risk who are current students, prospective students or who are otherwise participating 

in University related activities including our core activities of teaching and research, or for 

example are taking part in University-led sports, travel, volunteering projects, outreach work 

and widening participation. 

2.5 The Policy examines how the University is committed to increasing awareness of safeguarding 

issues relating to Children and Adults at Risk, promoting good practice, and assisting members 

of staff, volunteers, and students to make informed and confident responses in relation to 

safeguarding concerns for Children and Adults at Risk. 

2.6 The Policy provides guidance on our internal procedures but acknowledges that it may be 

appropriate in certain circumstances to report safeguarding concerns about Children or Adults 

at Risk to a range of external agencies. 

2.7 All staff, students or volunteers who work with Children or Adults at Risk must familiarise 

themselves with the procedures and understand them prior to engaging in any regulated 

activity. Where there is uncertainty and/or lack of understanding from an individual with 

regards to the procedures, it is the responsibility of the individual to seek clarity by contacting 

the Designated Safeguarding Officer [DSO] or the Assistant Safeguarding Officer [ASO] (see page 

18 for details). 

2.8 A small number of departments also need a “local” Safeguarding Policy and related local 

procedures to ensure they meet specific Regulatory requirements that do not apply to the 

University as a whole, for example Children’s Services and the Centre for Teacher Education 

both of which are subject to OFSTED inspection.  

2.9 When visiting universities, in the United Kingdom or abroad, staff, students and volunteers 

should ensure they understand safeguarding principles, have completed any training identified 

 

5 See ‘Definitions’ on page 4 for definition. 
6 Ibid 
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as necessary for the role and are aware of a point of contact for raising safeguarding concerns 

within the setting. 

2.10 If a University-led activity is hosted by another organisation within their own facilities, the host 

organisation’s Safeguarding Policy and related procedures will normally take precedence, but 

members of the University engaging in those programmes must also take note of, and act in 

accordance with the University’s Safeguarding Policy to the extent that this is possible in the 

circumstances. 

2.11 The University reserves the right to act under its disciplinary procedures should it receive 

information that suggests a staff member or students’ behaviour presents a safeguarding risk. 

 

3. SAFEGUARDING RESPONSIBILITY AND DUTY OF CARE  

 

3.1 While the University is committed to meeting its safeguarding obligations and embraces the 

culture that ‘safeguarding is everyone’s responsibility’, the University does not act “in loco 

parentis” and ultimate responsibility for Children rests with those who do have parental 

responsibility. The University recognises that some Adults at Risk may have an appointed 

representative e.g., mental health advocate, legal/enduring power of attorney. 

3.2 The University recognises its common law duty to take necessary and reasonable steps to ensure 

that Children and Adults at Risk are safe and that reasonably foreseeable harm does not occur 

as a result of careless acts or omissions. These measures are in addition to those required under 

general Health and Safety requirements. 

3.3 The University has a duty of care to its staff as an employer, to its students, to those engaged in 

a voluntary capacity and visitors. 

3.4 The University will discharge its safeguarding duties in line with relevant Statutory Guidance and 

Legislation. 

3.5 The University’s Senior Management Team are responsible for ensuring that the appropriate 

mechanisms are in place to ensure the Designated Safeguarding Officer (and Assistant 

Safeguarding Officer where required) are appointed and that risk assessments are carried out 

and suitable and sufficient control measures are in place and operational. 

3.6 Where children accompany their parent(s)/guardian(s) onto any part of the University campus 

(and this includes Residences), they always remain the responsibility of their 

parent(s)/guardians. Whilst staff and students are not prevented from bringing their children 

into work, they have a responsibility and a legal duty under the Health and Safety at Work Act 

to ensure that their children are not put at risk or endanger others by their actions. Staff 

responsibility when bringing their children into work is reinforced within the staff code of 

conduct.  
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3.7  The University reserves the right to direct that a Child and/or Adult at Risk be removed from 

campus where the presence of the Child and/or Adult at Risk is causing an unacceptable health 

and safety risk or an unreasonable risk to safeguarding.  

 

4. SAFEGUARDING MARJON UNIVERSITY STUDENTS  

STUDENTS UNDER THE AGE OF 18  

 

4.1 An application to study at the University from applicants who will be aged under 18 years at the 

commencement of their programme of study will trigger a risk assessment, which requires the 

approval of the University Secretary and Registrar. Where adaptations are reasonable and 

proportionate, the University will put in place measures to control risks and ensure safeguarding 

and wellbeing. 

4.2 The University reserves the right to refuse to admit a Child to a programme of study, or other 

University managed activities, if it judges that the adaptations necessary to safeguard that 

individual’s well-being go beyond what is reasonable and proportionate. 

4.3 The University reserves the right to withdraw a Child enrolled on a programme of study, or other 

University managed activities, if it judges that the adaptations necessary to safeguard that 

individual’s well-being go beyond what is reasonable and proportionate. 

4.4 The University will provide guidance for applicants who will be aged under 18 years at the 

commencement of their programme of study about the nature of the University environment, 

which will include links to the University’s broader safeguarding policy and contacts. Applicants 

may request that this guidance also be copied to the applicant’s guardian(s) / parent(s) for 

information, both at the point of offer and prior to enrolment. 

STUDENTS OVER THE AGE OF 18  

 

4.5 The University reserves the right to refuse to admit an Adult at Risk to a programme of study, 

or other University managed activities, if it judges that the adaptations necessary to safeguard 

that individual’s well-being go beyond what is reasonable and proportionate. 

4.6 The University reserves the right to withdraw an Adult at Risk enrolled on a programme of study, 

or other University managed activities, if it judges that the adaptations necessary to safeguard 

that individual’s well-being go beyond what is reasonable and proportionate. 

4.7 Students with additional learning needs may also be adults at risk. Where an accepted applicant 

has disclosed an appropriate condition, the Student Wellbeing and Support department will 

request additional information for the purposes of risk assessment to include any safeguarding 

needs, identifying additional support and reasonable adjustments. 
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5. CONTRACTORS’ STAFF WORKING ON UNIVERSITY PREMISES  

 

5.1 The contractor is responsible, as the employer of staff working on the University’s premises, to 

ensure that everyone has been recruited appropriately to the role they are undertaking, and 

that Data Barring Service (DBS) checks have been acquired where required for all appropriate 

roles in accordance with the eligibility criteria. 

 5.2 In line with the University’s duty of care, Plymouth Marjon University will request confirmation 

from the employer that each worker requiring a DBS check has had a check at the appropriate 

level. 

5.3 Any staff of a contractor whose role gives them contact with Children or Adults at Risk in the 

course of their duties for the University will be made aware of and will abide by the Safeguarding 

Policy and procedures of the University and may be required to attend appropriate training.  

 

6. THE PROCEDURE FOR SAFEGUARDING CHILDREN AND  ADULTS AT RISK 

 

6.1   The University employs all staff and volunteers to follow the five ‘Rs’ when addressing a   

safeguarding concern and reporting it to the Safeguarding Team. The five ‘Rs’ include: 

 

1. Recognise If staff or volunteers notice any indicators of abuse/neglect or signs that a Child or 

Adult at Risk may be experiencing a safeguarding issue they should respond to these 

concerns, reporting them immediately and recording as directed by the Designated 

Safeguarding Officer. 

2. Respond 

 

If staff or volunteers believe an Adult at Risk or Child is at risk of significant harm then 

the individual should not be left alone and where possible, additional staff and/or 

volunteers should be sought to assist.  

 

If there is the risk of imminent harm, staff or volunteers must contact the Emergency 

Services on ‘999’ and request the appropriate Emergency Service.  

 

Where the risk of significant or imminent harm is not present, staff and volunteers 

must explain to the Child or Adult at Risk the process they will take to safeguard them, 

including reporting the matter to the Safeguarding Team, who will in turn will likely 

speak with the Child or Adult at Risk at a later time.   
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When a safeguarding concern arises through a disclosure made by a Child or Adult at 

Risk, staff and volunteers will listen attentively and ensure the individual feels 

listened to with no judgments. Leading questions are prohibited from being used and 

staff and volunteers should instead use the ‘TED’ questions: ‘Tell Me’, ‘Explain’, 

‘Describe’  

3. Report All safeguarding concerns must be reported to the Safeguarding Team in Student 

Wellbeing and Support (located in the west block of the Hub) within 24 hours (unless 

there is an imminent risk or significant risk of harm to a Child or Adult at Risk, then 

the report should be made immediately following the safeguarding concern occurring 

within the same day).  

Should it not be possible for staff or volunteers to leave a Child or Adult at Risk 

alone, the staff member or volunteer must send another person to the Safeguarding 

Team to get assistance. 

4. Record The Safeguarding Team will direct staff and volunteers with how to record their 

safeguarding concern and actions they have taken. 

It is important that all written records are factual, non-emotive and do not include 

personal views or beliefs regarding the situation. 

5. Reflect Reflective practice is an important part of raising a safeguarding concern as it 

ensures the highest standards of safeguarding are maintained and adhered to. 

Furthermore, reflective practice enables professionals to assess their 

professionalism (including response to a safeguarding concern) and identify 

strengths and areas for improvement. 

 

6.2 The University has a Safeguarding Team that consists of the Designated Safeguarding Officer 

[DSO], and an Assistant Safeguarding Officer [ASO]. These Officers will work with other agencies 

where appropriate to ensure legal and regulatory compliance and to achieve the aims of this 

policy. Current post holders’ details can be found on the University website (see page 18 for 

details). 

6.3 The University Safeguarding Team has specific responsibility to promote good safeguarding 

practice and ensure the University has a fit for purpose Safeguarding Policy and related 

procedures that are reviewed at least annually, if necessary, revised to meet evolving Regulatory 

Requirements, Statutory Guidance, Legislation, and relevant Best Practice Guidance. 

6.4 Any concerns should be reported to the Designated Safeguarding Officer [DSO] or the Assistant 

Safeguarding Officer [ASO]. All staff and volunteers should be made aware of who the DSO and 

ASO is, before working with Children or Adults at Risk. 
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6.5 It is the responsibility of all staff, students and volunteers engaged in regulated activity7 with 

Children8 and/or Adults at Risk9 to familiarise themselves with the reporting procedures before 

undertaking any regulated activity.  

 

7. ALLEGATIONS AGAINST STAFF MEMBERS AND VOLUNTEERS  

 

7.1 All staff and volunteers should take care not to place themselves in a vulnerable position with a 

Child or Adult at Risk. It is always advisable for interviews or work with individual Children, 

Adults at Risk or their parents/carers/guardians to be conducted in view of other staff members 

or volunteers. 

7.2 Guidance about conduct and safe practice, including safe use of mobile phones by staff and 

volunteers will be given at induction10.  

7.3 We understand that a student may make an allegation against a member of staff or volunteer 

or staff and volunteers may have concerns about another staff member or volunteer. 

7.4     If such an allegation is made, or information is received which suggests that a person may be 

unsuitable to work with Children and/or Adults at Risk, the member of staff or volunteer 

receiving the allegation or are aware of the information, will immediately inform the Designated 

Safeguarding Officer. 

7.5 If the allegation made to a member of staff or volunteers concerns the Designated Safeguarding 

Officer, the person receiving the allegation will immediately inform the Vice Chancellor/Deputy 

Vice Chancellor, without notifying the Designated Safeguarding Officer. In the case that an 

allegation is made against the Vice Chancellor, the person receiving the allegation will 

immediately inform the Designated Safeguarding Officer who will immediately inform and liaise 

with the Chair of the University’s Board of Governors. 

 

7 GOV.UK, ‘Guidance: Eligibility Guidance for Enhanced DBC Checks’, GOV.UK, 2018, 
https://www.gov.uk/government/publications/dbs-workforce-guidance (Accessed: 28 August 2021). 
8 GOV.UK, ‘Statutory Guidance: Keeping Children Safe in Education’, GOV.UK, 2021, 
https://www.gov.uk/government/publications/keeping-children-safe-in-education--2 (Accessed: 28 August 
2021). 
9 GOV.UK, ‘Guidance: New Disclosure and Barring Services’, GOV.UK, 2012, 
https://www.gov.uk/government/publications/new-disclosure-and-barring-services (Accessed: 28 August 
2021). 
10 Refer to “Guidance for Safe Working Practice 2019” for further information. 
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7.6  Where an allegation has been made by a Child, on all such occasions will the content of an 

allegation made be discussed with the Local Authority Designated Officer (LADO)11 for 

Plymouth at the earliest opportunity, and before taking any further action. 

7.7 Where an allegation has been made by a Child, the University will follow the local authority 

arrangements for managing allegations against staff and volunteers, procedures set out in 

Keeping Children Safe in Education 2020 and the University’s own Managing Allegations policy 

and procedures. 

7.8 Suspension of the member of staff or volunteer, excluding the Vice Chancellor, against whom 

an allegation has been made, needs careful consideration, and the Vice Chancellor will seek the 

advice of the LADO and Human Resources in making this decision. 

7.9 In the event of an allegation against the Vice Chancellor, the decision to suspend will be made 

by the Chair of the University’s Board of Governors with advice as above. 

7.10 Should an allegation against a contractor or other person apart of the University community or 

visiting the community will be subjected to the same procedures set out for staff and volunteers, 

with the allegation being referred to the Designated Safeguarding Officer.     

7.11 All members of the University community, including but not limited to staff, volunteers, 

students, and parents/carers/guardians are reminded that publication of material that may lead 

to the identification of an individual who is the subject of an allegation is prohibited by law12. 

Publication includes verbal conversations or writing including content placed on social media 

sites. 

7.12 Allegations or concerns about abuse must be reported to the appropriate person as quickly as 

possible and at most within 24 hours. 

7.13 The University will seek to manage and minimise the stress inherent in circumstances where an 

allegation is made against an individual. 

7.14 Support for the individual is key to fulfilling this duty and anyone who face allegations of abuse, 

harm or neglect can seek support from line management and their Trade Union. 

 

 

11 Plymouth Lead LADO (Jane Parmenter) Managing Allegations - Plymouth Safeguarding Children Partnership 

(plymouthscb.co.uk) 01752 304769 or LADO secure email LADO@plymouth.gov.uk   

12 Legislation.Gov.UK, ‘Education Act 2002’, Legislation.Gov.UK, 2021, 

https://www.legislation.gov.uk/ukpga/2002/32/contents (Accessed: 29 August 2021). 

 

http://www.plymouthscb.co.uk/managing-allegations/
http://www.plymouthscb.co.uk/managing-allegations/
mailto:LADO@plymouth.gov.uk
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8. WHISTLEBLOWING 

 

8.1 The University recognises that Children and Adults at Risk cannot be expected to raise concerns 

in an environment where staff fail to do so. 

8.2 All staff and volunteers should be aware of their duty to raise concerns, where they exist, about 

the management of safeguarding, which may include the attitude or actions of colleagues, poor 

or unsafe practice and potential failures in the University’s safeguarding arrangements. 

8.3 Should staff or volunteers feel unable to raise concerns regarding safeguarding failures 

internally, then they should speak with the NSPCC whistleblowing helpline. Staff and volunteers 

can call: 0800 028 0285 which is available from 08:00am to 08:00pm, Monday to Friday or email: 

help@nspcc.org.uk  

 

9. CONFIDENTIALITY 

 

9.1 Plymouth Marjon University recognises that they must contribute to inter-agency working in 

line with Statutory Guidance and Legislation, including but not limited to Working Together to 

Safeguard Children 201813, and share information between professionals and agencies where 

there are concerns to meet the needs of Children and Adults at Risk in safeguarding their welfare 

and protecting them from harm.   

9.2 All staff must be aware that they have a professional responsibility to share information with 

other agencies to safeguard Children and Adults at Risk and that the Data Protection Act 201814 

is not a barrier to sharing information where the failure to do so would place an Adult at Risk or 

Child at risk of harm. 

9.3 All staff must be aware that they cannot promise a Child or Adult at Risk to keep secrets which 

might compromise the safety or wellbeing of the Child or Adult at Risk. 

 

13 GOV.UK, ‘Working Together to Safeguard Children 2018’, GOV.UK, 2020, 
https://www.gov.uk/government/publications/working-together-to-safeguard-children--2, (Accessed: 27 
August 2021). 
14 GOV.UK, ‘Data Protection’, GOV.UK, 2021, https://www.gov.uk/data-protection (Accessed: 27 August 2021). 

 

mailto:help@nspcc.org.uk
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9.4 However, we also recognise that all matters relating to safeguarding, Child Protection and Adult 

at Risk Protection are personal to those individuals and families. Therefore, in this respect they 

are confidential, and the Designated Safeguarding Officer will only disclose information about a 

Child or Adult at Risk to other members of staff on a need-to-know basis. 

9.5 We will always undertake to share our intention to refer a Child to the Multi Agency 

Safeguarding Hub (MASH) with their Parents/Carers/Guardians unless to do so could put the 

Child at greater risk of harm or impede a criminal investigation. If in doubt, we will contact the 

MASH consultation line on 01752 668000 or email gateway@plymouth.gov.uk for advice, 

information, and support. Outside of normal working hours a call will be made to Plymouth Out 

of Hours Service on 01752 346984  

 

10. RESEARCH 

 

10.1  It will be the responsibility of the Research and Knowledge Exchange Committee with the 

Registry and Compliance Manager [RCM]15 to consider whether anyone working with children 

or adults at risk as part of a research project (whether staff or student within the University) 

requires a DBS disclosure.  

10.2 All research involving Children and/or Adults at Risk must obtain approval from the Research 

and Knowledge Exchange Committee and be consistent with the University’s policy on research 

ethics and the University’s Student Ethics Standard Operating Procedure.  

10.3 Unless approved by the Research and Knowledge Exchange Committee, the researcher should 

ensure that informed consent has been obtained from parents/carers/guardians (who have 

parental responsibility) of Children under 18. Children should be given the opportunity also to 

consent to participation, but parents/carers/guardians (who have parental responsibility) 

consent is essential.  

10.4 Any research activity will respect the person’s right to confidentiality and comply with any 

relevant code of ethics applicable to the type of research being conducted. 

10.5 The researcher should monitor the effect of the research on the person to ensure that they feel 

comfortable with continuing with the research. 

 

15 The first point of contact for the RCM is the People Team. 

 

mailto:gateway@plymouth.gov.uk
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10.6 Wherever possible, a same sex chaperone should always be present during the research with 

Child and/or Adult at Risk participants.   

10.7   Further guidelines for conducting research is available from our website at Research Ethics | 

Plymouth Marjon University and for further information to that provided on the website please 

contact ethicspanel@marjon.ac.uk  

11. TRAINING 

11.1  All staff and volunteers will receive safeguarding training upon their initial induction to the 

University and receive annual ‘refreshers’ thereafter.  

11.2 Training is mandatory for those with identified safeguarding roles. Training for all categories 

of Safeguarding Officers within the Safeguarding Team is required and must be renewed every 

2 years and as/when policies and procedures are changed substantially.  

11.3 Any member of the University who will be planning activities with/for Children or Adults at 

Risk is required to undertake appropriate training. 

11.4 Activity organisers for regulated activities (e.g., residential courses for Children including 

supervision between the hours of 2am and 6am) are required to undertake appropriate 

training. 

11.5 A recommendation to attend safeguarding training should be triggered by the line manager 

following a requirement for the post-holder of any role to be subject to an enhanced DBS 

check. 

11.6 To obtain further information regarding an outline of training requirements please contact the 

Safeguarding Team in the Student Wellbeing and Support department (located in the West 

Wing of The Hub). 

11.7 All staff and volunteer training will be recorded and monitored via the People Team. A record 

of safeguarding training undertaken by students and volunteers should be kept on the training 

log. 

https://www.marjon.ac.uk/research/research-ethics/
https://www.marjon.ac.uk/research/research-ethics/
mailto:ethicspanel@marjon.ac.uk


 

18 

 

11.8 A record of all the Safeguarding Team’s training record, including the Designated Safeguarding 

Officer, is held in the People Team. Reminders to update this information will be sent to the 

relevant staff on an annual basis. Record Keeping – individual staff folders. 

 

12. ROLES AND RESPONSIBILITIES OF THE SAFEGUARDING TEAM  

 

12.1 A register of the following roles is kept by the Safeguarding Team and is updated on an annual 

basis. 

12.2 Principal Designated Safeguarding Officer (PDSO) 

The PDSO is the University Secretary and Registrar, who has overall accountability and strategic 

responsibility for safeguarding Children and Adults at Risk within the University. 

12.3   The Designated Safeguarding Officer [DSO] for Plymouth Marjon University and their contact details 

are:  

Name: Ellie Warnes  

Location: Student Wellbeing and Support (Located in the West Wing of The Hub)  

Telephone:  01752 636700   

Email: EWarnes@marjon.ac.uk  

 

12.4 Assistant Safeguarding Officer (ASO) 

Is appointed to support the DSO and may be the first point of contact for the activity involving Children 

and/or Adults at Risk. Depending on the safeguarding case, there may be one or more nominated. 

The ASO for Plymouth Marjon University and their contact details are:  

Name: Sophie Corner 

Location: Student Wellbeing and Support (Located in the West Wing of The Hub)  

Telephone:  01752 636700   

Email: SCorner@marjon.ac.uk 

 

13. GUIDANCE 
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13.1 This Policy provides the overall framework and statement of principles regarding Plymouth 

Marjon University’s approach to safeguarding Children and Adults at Risk. The accompanying 

documents provide detailed guidance on safeguarding roles, processes, and procedures. 

However, support and specific advice relating to the implementation and duties under this 

Policy can be provided by the University Safeguarding Team. 

13.2 Relevant policies, procedures and guidance that support the University’s commitment to 

safeguarding our community are as follows: 

• Student Regulations Framework 

• Support to Continue in Study Procedure  

• Student Misconduct Procedure  

• Safeguarding Staff Toolkit  

• Mental Health Wellbeing Policy 2019 

• Prevent Policy 

• Staff Disciplinary Policy  

• Compliance Policy 

• Whistleblowing Policy   

 

13.3 We exercise our duty of care along with other legal obligations such as those owed under the 

Health and Safety at Work Act 1974, The Rehabilitation of Offenders Act 1974. Sexual Offences 

(Amendment) Act 2000, The Education Act (2002) Section 175, The Sexual Offences Act 2003, 

The Children Act 1989, Children Act 2004, The Safeguarding Vulnerable Groups Act 2006 as 

amended by the Protection of Freedoms Act 2012, The Care Act 2014, The Mental Capacity Act 

2005, DBS Code of Practice November 2015, Counterterrorism and Security Act 2015, Working 

Together to Safeguard Children 2018, Keeping Children Safe in Education 2020 and the 

Protection of Freedoms Bill.  

 

*WHILE THE ABOVE LISTED POLICIES AND GUIDANCE COLLECTIVELY UNDERPIN THE UNIVERSITY’S 

PROVISION OF A SAFE AND SECURE ENVIRONMENT AND SUPPORT THE FULFILMENT OF THE 

UNIVERSITY’S STATUTORY DUTIES, THE UNIVERSITY IS WORKING TOWARDS FURTHER INTEGRATING 

THE RANGE OF POLICIES THAT CONTRIBUTE TO THE SAFEGUARDING OF CHILDREN AND ADULTS AT 

RISK. 

This Policy has been created in consultation with other safeguarding professionals within the safeguarding and Child/Adult at Risk protection profession. 

This Policy is based on Policies developed by the University of Warwick, Cardiff University, Bath Spa University, and the NHS.  

 


